
Fenworks Plaorm Se-up and Regisraton Guide

Conens:

1. Receiving your inviaton and accoun creaton (page 1)
2. Invitng members o your school (page 2)
3. Creatng and editng eam rosers (page 4)
4. Regisering eams o a season (page 7)

Receiving your inviaton and creatng your accoun:

1. A Fenworks admin will send you an email inviaon o he plaorm o he email address
ha you provided. This inviaon will have a link o he plaorm o begin creang your
manager accoun

2. Fill ou he inormaon o creae your accoun as seen below



3. Once your accoun is creaed, you will see you are now he manager o your school on
he Fenworks plaorm.

4. You will arrive a he dashboard page o he Fenworks plaorm.

Invitng members o your school:

1. On he dashboard page, click he invie suden’s buton. I will bring up he ollowing
page.

2. Here you will selec he school hey will be added o.



3. You may invie members by eiher enering heir emails and sending hem an email
inviaon or sending he invie link o each member.

a. A member ha receives and email or invie link can use i o regiser heir
accoun as a member under your school

b. Fenworks sugges using he invie link or is ease o use.
4. You can hen navigae o he users page by clicking he “users” ab on he lef.

5. Here you can view he members ha you have invied ha have acceped heir invie
and creaed heir accoun under your school.

6. I you click he invied users buton, i will show you a lis o members you have sen
email invies ou o ha are sll pending and no ull regisered.

a. No pending users will be shown i he inviaon link is used.



Creatng and editng rosers:

1. Navigae o he “eams” ab on he lef.

2. Click on he “New Team” buton.



3. Fill ou he eam inormaon.

4. Once a eam is creaed i will appear on your lis o eams under “My Teams.”

5. You can click on any o hese eams o view is deails.
a. On a eam’s deails page, click on he “Members” o view he roser o he eam.



6. Here you can view he eam’s roser. This is also where you can add and remove players
rom he roser.

7. Clicking on he add buton will show a lis o all eligible players ha can be added o his
eam (his is a lis o members you added o your school earlier). Click he red add
buton nex o a player’s name o add hem o he eam.

8. To remove players, you can click he edi buton, and hen click he rash can logo. You
can also mark a eam capain by clicking he sar, or move players rom acve roser o
subsue by clicking and dragging hem.



9. Once you have nished eding he roser. Click he save buton.

Regisering eams o a season:

1. In a eam’s deails page, click he blue “Season Selecon” buton.



2. You will be shown a lis o all available seasons ha he eam you have seleced can join.
This is deermined by i a season is open o be joined and i he eam is a eam or he
correc game le.

3. Selec all seasons his eam is joining, hen click submi.
4. Your eam is now regisered or he seleced season.


