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Receiving your invitation and creating your account: 

1. A Fenworks admin will send you an email invitation to the platform to the email address 

that you provided. This invitation will have a link to the platform to begin creating your 

manager account 

 
2. Fill out the information to create your account as seen below 

 



3. Once your account is created, you will see you are now the manager of your school on 

the Fenworks platform. 

 

4. You will arrive at the dashboard page of the Fenworks platform. 

 

Inviting members to your school: 

1. On the dashboard page, click the invite student’s button. It will bring up the following 

page. 

 

 

2. Here you will select the school they will be added to. 



3. You may invite members by either entering their emails and sending them an email 

invitation or sending the invite link to each member. 

a. A member that receives and email or invite link can use it to register their 

account as a member under your school 

b. Fenworks suggest using the invite link for its ease of use. 

4. You can then navigate to the users page by clicking the “users” tab on the left. 

 
5. Here you can view the members that you have invited that have accepted their invite 

and created their account under your school. 

 
6. If you click the invited users button, it will show you a list of members you have sent 

email invites out to that are still pending and not full registered.  

a. No pending users will be shown if the invitation link is used. 



 

 

 

 

 

 

Creating and editing rosters: 

1. Navigate to the “teams” tab on the left. 

 
2. Click on the “New Team” button. 



 
3. Fill out the team information. 

 

4. Once a team is created it will appear on your list of teams under “My Teams.” 

 
5. You can click on any of these teams to view its details. 

a. On a team’s details page, click on the “Members” to view the roster of the team. 



 
6. Here you can view the team’s roster. This is also where you can add and remove players 

from the roster. 

 
7. Clicking on the add button will show a list of all eligible players that can be added to this 

team (this is a list of members you added to your school earlier). Click the red add 

button next to a player’s name to add them to the team. 

 
8. To remove players, you can click the edit button, and then click the trash can logo. You 

can also mark a team captain by clicking the star, or move players from active roster to 

substitute by clicking and dragging them. 



 
9. Once you have finished editing the roster. Click the save button. 

 

 

 

 

 

 

 

 

Registering teams to a season: 

1. In a team’s details page, click the blue “Season Selection” button. 



 
2. You will be shown a list of all available seasons that the team you have selected can join. 

This is determined by if a season is open to be joined and if the team is a team for the 

correct game title. 

 
3. Select all seasons this team is joining, then click submit. 

4. Your team is now registered for the selected season. 


